Press release planning template


[image: image1]
Who’s the press release for (specialist journal? local paper? etc.…)





…………………………………….…………………………………………………………








Purpose of this press release (e.g. raise profile? emphasize community involvement? etc.…):








…………………………………….…………………………………………………………








What’s the top line? What’s new?:








Date of issue:	Embargoed?:





	








Quote from?:








…………………………………….…………………………………………………………





Key contact info:





…………………………………….…………………………………………………………











…………………………………….…………………………………………………………





Follow up actions?:





Other useful information:








Which key messages are supported by this press release? 





…………………………………….…………………………………………………………








…………………………………….…………………………………………………………








…………………………………….…………………………………………………………
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